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MNOJIOKEHUE O MTPUEMHON KOMUCCHUU

Hacrosimiee Ilonoxenue paspaboTaHo B COOTBETCTBUU ¢ DepepaibHBIM
3akoHOM «OO0 oOpaszoBanun B Poccuiickoit ®epeparum» ot 29 nexabps 2012 r.
Ne 273 (c uamMeHenusiMu U JonoiaHeHussMu), [Ipukazom MuHucTepcTBa MPOCBEIICHUS
Poccuiickoit @eaepanuu ot 02.09.2020 Ne 457 «O06 yTBepKICHUH MOPsAKA IpUeMa
Ha oOydeHHue Mo oOpa3oBaTEIbHBIM IMpOTrpaMMaM CpEAHEro MpodhecCUOHATBLHOTO
oOpazoBanusi» (B pea. ot 20.10.2022 r.), Ilpukazom MunoOpHayku Poccum ot
14.06.2013 No 464 «OO0 yTBep»KIACHUM TOpsIKAa OPraHU3AlUA U OCYIIECTBICHHUSA
0o0pa30BaTeNbHON NEATEIBHOCTH MO0 O0pa30BaTENbHBIM MPOTPaAMMaM CpPETHETO
npodeccruoHalibHOTO oOpa3zoBanus» (pea. ot 28.08.2020 r.), YcraBom, [IpaBunamu
npuema Ha 2023-2024 y4eOHBIN TOJl, UHBIMU JIOKAJIbHBIMH HOPMATUBHBIMH aKTaMH
I'BITIOY PK «KTT» (nanee TexHukym).

1. OBIIME IMOJIOKEHU A

1.1. Hacrosmee IlonoxkeHue periiaMeHTUpyeT MOpsAOK paboThl  MPUEMHON
komuccuu ['BIIOY PK «Kepuenckuii Texnonorudyeckuit texuukym» B 2023- 2024
y4eOHOM TOTy.

1.2. OcHOBHOH 3a7a4yeii MPUEMHON KOMHCCHH SBIISICTCS OOCCIICUCHHE COOJIOICHUS
nmpaB TpaxaaH Ha oOpa3oBaHue, ycTaHOBJeHHbIX KoHctutynuein Poccuiickoi
Pepnepanuu, 3aK0HOIATENBCTBOM Pocculickoit denepann, TIIaCHOCTH U OTKPBITOCTH
IIPOBEJICHUS BCEX MPOLIEYP MPUEMA.

1.3. Ilpuemnast komuccus TexHUKyMa CO3/1aeTCA €XKETOIHO C 1eNbl0 (OPMHUPOBAHUS
KOHTHHTEHTa oOyuaromuxcsi Bcex ¢opMm o00yueHus He mo3aHeel mapra Tekyriero
roja.

1.4. CoctaB NMpueMHON KOMHCCHUHU €KETOJIHO YTBEPXKAACTCS MPUKA30M TUPEKTOPA
TexHUKyMa, KOTOPBIN SABIIIETCSA NpeaceaaTeseM NPUEMHON KOMUCCUH.

1.5. B coctaB npueMHONW KOMHUCCUU BXOAST OTBETCTBEHHBIH CEKpeTapb MPUEMHOM
KOMHCCHH, YWIEHBI KOMUCCHUU.

2 IOJTHOMOYMSA U TOPATOK JEATEJIBHOCTUIPUEMHOM
KOMUCCUHM

2.1 TlpuemHasi KOMUCCHS B paMKaxX CBO€M KOMIIETEHIIMN O0ECIICUNBAET:

—  IlpueM 1OKyMEHTOB aOUTYPUEHTOB, UX OPOPMIIEHUE U XPAaHEHUE,IEPENUCKY 110
BOIpOCaM IpUEMa;

—  uHpOpMUpPOBaHUE AOUTYPHUEHTOB 00 YCIOBUAX MOCTYIUICHUS B TE€XHUKYM;

— aHaou3 u 0000LIeHuEe pe3yiabTaTOB IpHeMa JAOKYMEHTOB M 3a4UCIEHHUS B



TexHuKyM, MOArOTOBKY OTYETOB.

2.2 Tlpencenarens [IpueMHON KOMHCCHU:

- PYKOBOAMT JAEATEIbHOCTHIO [IpMeMHON KOMHCCHM, OCYIIECTBIISIET KOHTPOJb3a
ee paboToi;

- PYKOBOAWT pa3pabOTKOH HOPMATHUBHBIX JIOKYMEHTOB, PErJIaAMEHTUPYIOITUX
neATeNbHOCTh [I[pruemMHoON KoMuccuy;

- HECeT OTBETCTBEHHOCTh 3a COOJIOJEHHEM MpaBWJ NpuemMa B TEXHUKYM H
JIPYTUX HOPMATUBHBIX JOKYMEHTOB 10 (POPMHUPOBAHMIO KOHTUHI€HTa 00yJaronmxcs,
- yTBepxaaeT rpaduk padbotsl [IpuemMHoOl KOMUCCHY;

- pacmpezensieT 00s13aHHOCTH Mexay wieHamu [IpueMHol komuccuu.

2.3 OTBeTcTBEHHBIH cexpeTapb [IpueMHoil kKoMuccuu:

- OpraHu3yeT padoTy NPUEMHON KOMUCCUHU, JACIIONPOU3BOJICTBO, 4 TAKKE JTUYHBIN
MpUEM MOCTYMAIIINX U UX POJUTENICH (3aKOHHBIX MPEACTaBUTENEH);

- TOTOBHT IPOEKTHI MPHUKA30B, KACAIOIIUECS OPraHU3allMd U MPOBEICHUS IPUEMA,
TOTOBUT MPOEKTHI IOKYMEHTOB, periIaMeHTUpYIoMUX padoTy [IpueMHoi komuccuuy;

- y4yacTByeT B pa3pabOTKe IUIaHa MEPONPUSITHN MO OpraHu3alu TpuemMa
oOyJarommxcsi ¥ €ro  peajiu3aldd,  OpraHu3yeT  aruTalMoHHYI U
npodopueHTanmonnyto padory [IpuemHoit komuccuu;

- obecneynBaeT COXpaHHOCTh JOKyMeHTOB [IpueMHOl KoMuccuy;

- KOHTpoJHpyeT O(QOpMIICHHE YYETHO-OTYETHOM JIOKYMEHTAllMh IO IpUEMY,
MPaBWJIBHOCTH O(POPMIICHHUSI JIMUHBIX JEJT MOCTYMAIOIINX;

2.4 Unewnsl [IpuemHoi KOMHCCHU:

- PaGoraror 10ox  PYKOBOACTBOM  OTBETCTBEHHOro cekperaps IlpuemHom
KOMUCCHH,

- y4acTBYIOT B 3acefanusx I Ipuemnon komuccnu;

- Y4YacTBYIOT B MOJTOTOBKE OJaHKOB JoKkyMeHTaluu [[puemHoit komuccuu,

- 0hOpMIISIIOT TPOTOKOJIBI 3acefanuit [IpuemMHoi komuccuu;

- pasmemarorT uHpopmanuio I[IpuemHoil komuccuu Ha oduIMATLHOM caiTe
Texnukyma v UHGOPMAITMOHHOM CTEH/IE;

- o(hopMIISIIOT TEKYIIYIO TOKYMEHTAIIHIO TI0 JeATebHOCTH [IprueMHoKoMuCCHH,

- y4acTBYIOT B cOO€CeI0BaHUU C MOCTYNAIOUINMH;

- IMPOBOJAST KOHCYJIBTAIMUA C MOCTYIAIOWKMMHU II0 BOINPOCAM MOCTYIUIEHUS B
TexHUuKyM;

- BEIyT NEPENUCKY 10 BOMPOCAM IIPUEMA.

2.5 Tlpuemnas xomuccusi Ha ouiMasbHOM caiite TexHukyma u UHGOPMAIMOHHOM
CTEH/I€ /10 Havajia mprema JJOKYMEHTOB pa3MeIlaeT CeIyIolyo HH(popMaIuio:
2.5.1He mo3nuee 1 mapra:

- IlpaBwia npuema B TexHUKyM;

- TepeueHb CHelHalbHOCTeW U mpodeccuit, Mo KOTOpbIM TeXHUKYM OOBSBISIET



OpUEM B COOTBETCTBUM C JIMIEH3UMEH HAa OCYLIECTBIEHHE OO0pa30BaTEIbHON
JESTENIbHOCTH, B TOM 4ucie 1o (opmMaM MoiaydyeHUs: oOpa3oBaHMs, YpPOBHS
oOpa3oBaHMs1, HEOOXOUMOTO ISl TOCTYILJICHMUS,;

- uHpOpMALMIO O BO3MOXKHOCTH TIpHEMa 3asBICHUA U HEOOXOAMMBIX
JOKYMEHTOB, IIPEAyCMOTPEHHBIX HacTosmuMu [IpaBuamu, B 37eKTpoHHOM popme;

- uH(pOpMAaLIHIO O HEOOXOTUMOCTHU MPOXOKIACHHS MOCTYMAIOIIUMU MEIUIIMHCKOTO
ocMoTpa (0OcenoBaHus).

2.5.2 He no3nuee 1 nrous:

-00111ee KOJIMYECTBO MECT JUIsl IIpUeMa MO KaXJ10i CHEUaTIbHOCTH, B TOMYKCIIE 110
pa3auyYHbBIM (popmMam MoxydeHHus: 00pa3oBaHus;

- UH(POPMALIHIO O HATUYUU OOIIIEKUTHS.

2.6 B mepuoj npuema 10KyMEHTOB IPUEMHAsE KOMUCCHSI:

- KOHCYJIbTUPYET aOMTYpUEHTOB U HMX POAUTENEH (3aKOHHBIX MpPEICTAaBUTENEH) 110
BOITPOCAM TOCTYIICHHUS,

- OCYILIECTBJISIET IPUEM JOKYMEHTOB OT ITOCTYNAKOLIUX, IPEIOCTABUBIINX UX:

1) nu4HO;

2) 4epe3 OmepaTopoB MOYTOBOM CBSI3M OOIIETO MOJIb30BaHUS (IO TIOUTE);

3) B anekTpoHHOU (hopMme (IMOCPEICTBOM 3JICKTPOHHON NOYTH TeXHHMKyMma Win
ANEKTPOHHOM MH(OpMAMOHHOW cucTeMbl TexHuWKyma, B TOM 4HCIE C
UCIIONb30BaHWEM  (QyHKUMOHana  oduumanbHoro  caiita  TexHukyma B
MH()OPMAIMOHHO- TEIEKOMMYHUKAIIMOHHON ceTu « IHTepHeT», Wi UHBIM CIIOCOOOM
C UCII0JIb30BaHUEM MH(OPMALIMOHHO- TEJIEKOMMYHUKAIIMOHHON ceTu « THTepHeT»);

- 00pabaTbIBaeT M PETUCTPUPYET JOKYMEHTHl B COOTBETCTBYIOIIEM >KypHalle U
BBIIAECT PACIIUCKY O IIPUEME JOKYMEHTOB;

- IpU HEOOXOJMMOCTH OOpamliaercs B COOTBETCTBYIOUIME TOCYAApCTBEHHbBIE
(MyHHMLIMIAJIBHBIE) OpTaHbl M OPraHU3ALMK C LUEIbI0 MOATBEPKICHUS JOCTOBEPHOCTU
JOKYMEHTOB, NMPEJOCTABISIEMbIX OCTYAIOIINMH;

- 3HAKOMUT TIOCTYMAIOIIUX C TEPEYHEM peaJu3yeMbIX 00pa3oBaTeNIbHbIX
IIpOrpamMM U UX coaepkaHueMm, ¢ IIpaBunamu npuema, xonuend Ycrasa U ApyruMU
NOKYMEHTaMH,  PErJaMEHTHUPYIOUIMMU  OPraHu3alui0 U OCYIIECTBIICHUE
00pa30BaTeNbHON e TENbHOCTH, C JATON MPEIOCTABICHUS! OpUTHHAJIA JOKYMEHTa 00
oOpa3zoBanuu u (WIH) KBATH(UKAIINH;

- BO3BpaulaeT JOKYMEHTbHI MOCTYyNAIoIEMy B Cllydae MpPeA0CTaBIICHUS 3asBICHHUS,
collepKalllero He BCE CBEACHMs, NpeaycMoTpeHHble [IpaBunamu npuema, WM
CBEJICHUA, HE COOTBETCTBYIOIIHE NENCTBUTEIBLHOCTH. [TocTynaromiue,
[IPEIOCTABUBIINE B IPUEMHYIO KOMHUCCHUIO 3aBEIOMO ITOJJIOKHBIE TOKYMEHTBI, HECYT
OTBETCTBEHHOCTD, NMPETyCMOTPEHHYIO 3aKOHOAATENBbCTBOM Poccuiickon denepanuu;
- pa3MeniaeT Ha ouuraIbHOM caiTe TexXHHKyMa CBEeJIEHUS O KOJMYECTBE MOJaHHbBIX
3asBJICHUNA 1O KaXIOW CHEHHMATBbHOCTH C BbIAETICHHEM (GOpM  TMOTyUYCHHS



oOpa3oBaHus (OUHas);

- obecnieynBaeT (YYHKIIMOHMPOBAHUE CIEUMAIBHBIX TEIePOHHBIX JIMHUA WU
paznena Ha odunuanbHoM caite TexHukyma [JIi OTBETOB Ha OOpalleHus,
CBSI3aHHbBIEC PUEMOM B TeXHUKYM;

- TpOBEpseT TMOJIHOTY KOMIUIEKTa JOKYMEHTOB M (OPMHUPYET JTUYHOE €0, B
KOTOPOM XPaHSITCS BCE C/IaHHBIC IOKYMEHTBI;

- OpraHm3yeT BO3BpaT OpWUTHHANA JOKyMeHTa 00 oOpazoBanmu u (WJN)
KBTU(PUKALUU U JPYTUE JOKYMEHTBI [0 MUChbMEHHOMY 3asiBJICHUIO MOCTYHAIOUIETro B
TE€YEHUE CIIETYIONIEro pabovero JHs Mocje MoJa4uu 3asBIICHUS.

3. IOKYMEHTAIIUSI MIPUEMHOM KOMUCCHUHA

3.1 [nst paboThl NpUEMHON KOMUCCUU TOTOBUTCSA CIENYIOIIast JOKYMEHTaIU:

3.1.1 bnanku 3asBieHU# 0 TpreMe B TeXHUKYM.

@®opMa 3asBICHUI O mpHeMe B 00s3aTE€IbHOM MOPSAKE MpelycMaTpUBACT HATMYKE
CJIEIYIOLIUX CBEACHHUIN O MOCTYIAIOIIEM:

- (amunus, UMs, OTYECTBO (MTOCIIEIHEE TPU HATUYHUH);

- JaTa pOXKICHMS;

- PEKBU3UTHI JIOKyMEHTa, yJIOCTOBEPSIOLIETO JIMYHOCTh MOCTYMHAIOIIEro, KOrjaau
KEM JOKYMEHT BBIJIaH;

- CBEJICHMS O MPEIBIAYIIEeM YPOBHE 00pa30BaHUs U JOKyMeHTe 00 oOpa3oBaHuH,
€T0 MOATBEPKIAAIOIIECM;

- KO ¥ HaWMCHOBAaHUE CIEIHUANTBHOCTH, /s OOydeHHs IO KOTOpOH OH
noctymnaeTr u GopMbl OTyYeHUs] 00pPa30BaHUS;

- HYXXJIAeMOCTb B IIPEJOCTABICHUH OOILIECHKHUTHS.

B ¢opme 3asBreHus HEOOXOIUMO TIPEIYCMOTPETh (PUKCUPOBAHUE CIIEAYIOIINX
(akToB (32 MOAMKUCHIO TOCTYIAIOIIETO):

- O3HaKoMmJIeHHe (B TOM 4Yucie uepe3 HUH(OPMAIMOHHBIE CHCTEMBbI OOIIEro
MOJb30BaHUsI) C KOMUSMH JIMIICH3UM Ha OCYIIECTBIEHHE 00pa30oBaTEeNbHOM
JESTEIbHOCTH U CBUACTENHCTBA O TOCYAapCTBEHHON aKKPEIUTAIIMHA U TIPHUIIOKEHUH;
- TIOJIyu€HHUE cpesHero npodeccuoHaIbHOT0 00pa3oBaHus BIEPBHIC;

- O3HaKoMJIeHHE (B TOM 4HCIE 4Yepe3 HMH(POpPMAIMOHHBIE CHCTEMBbI OOIIETO
MOJIb30BAHUS) C JATOW MPEIOCTAaBICHUSI OPUTHHAJA TOKyMEeHTa 00 00pa30oBaHUH;

- corjacue Ha 00pa0OTKy MEePCOHANbHBIX JaHHbBIX.

3.1.2 )KypHan peructpauuu JOKyMEHTOB MOCTYHAIOLIUX.

XKypnan peructpanuu T0KyMEHTOB SBJISIETCSI OCHOBHBIM JIOKYMEHTOM, OTPaXKaIOIUM
CBEJIEHUSI O IMOCTYMNAaloUMX C MOMEHTa MOJa4d JOKYMEHTOB JI0 3a4MCIICHUS B
TexHUKYM WM BO3BpaTa JOKYMEHTOB.

B  perucrtpammoHHOM KypHaie (UKCHUPYIOTCA  CIEAYIOIIME CBEIEHUS O



IMOCTYyMArOmICM:

HOMCD JOT0BOpA,

JdaTa IIOCTYIUICHHUA U O(i)OpMJ'IeHI/IH JIMYHOTO ACJIAa,

dbaMuiTus, UMs1, OTYECTBO (TTOCIIEAHEE TPU HATMYNH );

- COeNHAIBHOCTh, HOMEP y4eOHOM TPYMIIHI;

- (dopma oOyueHus;

- MepedYeHb NPHUHSITHIX OT MOCTYIAIOIIETO TOKYMEHTOB,;

- CBeACHMS O 3aurciieHuu B TeXHUKYM (J1laTa 1 HOMEp IPUKa3a O 3a4UCIICHHH );

- MOJNUCH JIMIIA, CO3/IaBIIETO JIUYHOE JIE0, MOAIUCH JTUIA, MOJTYYUBIIECTOJINYHOE
JIeJI0 Ha XpaHEHHe.

3.1.3 bnanku pacnucok o mpruemMe T0KyMEHTOB.

4 OTBETCTBEHHOCTb IPUEMHON KOMUCCHUU

4.1. Tlpencenarenb MPpUEMHON KOMHUCCHH, BCE UYJICHBI M OTBETCTBEHHBIN CEKpeTaph
MIPUEMHON KOMUCCHHM HECYT OTBETCTBEHHOCTD 3a:

- BBHITIOJTHEHHE YCTAHOBJICHHOTO TUTaHa Mpuema, coomoaenue IlpaBun npuema u
JTPYTUX HOPMATUBHBIX JTOKYMEHTOB;

- cobnofeHue TpeboBaHUM 3akoHojaTenbcTBa Poccuiickoit dexpeparuu B
00JIacTH TEePCOHATBHBIX JAaHHBIX MPU OCYIIECTBICHUU Tepeaaun, oOpadOTKH U
MPEOCTaBJICHUN TOJIYUYCHHBIX B CBSI3U C OpueMoM B TeXHUKYM MepCOHATbHBIX
JAHHBIX TIOCTYITAOIINX;

- COXPaHHOCTh JOKYMEHTOB, II€PCIaHHBIX TOCTYMAIOMIMMHA TIpH TIpUEME B
I'BITIOY PK «KepueHCKMI TEXHOJIOTUYECKUN TEXHUKYM.

5. OTYETHOCTh IPUEMHON KOMUCCUH

5.1. PaboTta mpueMHON KOMUCCHH 3aBEpPIIAETCS OTYETOM 00 UTOrax mpuema.

5.2. B KkadecTBE OTYETHBIX JOKYMEHTOB IIpM TMpPOBEPKE pabOThl MPUEMHOU
KOMHUCCHUU BBICTYMAOT:

- TpuKa3 00 YTBEPKIEHUHU COCTaBa MPUEMHON KOMUCCHUU;

- IlpaBuia npuema B TexXHUKYM;

- JKypHaJIbl pETUCTPALMH TOKYMEHTOB MOCTYAOIINX;

- BHEceHHue Bceil MHpopMaluu B MpOrpaMmy,

- IIPOTOKOJIbI 3aCEAAHUN IPUEMHON KOMUCCUH;

- JINYHBIC JieJa NOCTyNaroIuX;

npukasbl 0 3auucieHun B coctaB oOyuawnmxcs ['BIIOY PK «KepueHckwii
TEXHOJIOTUYECKUN TEXHUKYM.



